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Tutorial: Outlook Express — Create an Account

Using Windows 2000

When you open Outlook Express for the first time you will be presented with a wizard to help you setup an

email account
Display name
Type in here the name of your company, or if you

prefer your personal name, but remember it will be
shown on the head of each email you send.

E-mail Address

Type your full email address in here
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Internet Connection Wizard 1'

Your Name

“whien you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to appear.

Display name: ||

For example: John Smith

< Back I et > I Cancel |

Internet Connection Wizard x|

Internet E-mail Address

“Four e-mail address is the address other people uze to zend e-mail messages to you.

E-mail address: ||

For example: someoned@microsoft. com

< Back I Hewts I Cancel
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Tutorial: Outlook Express — Create an Account .....continued

E-mail Server Names

Type your POP3 and SMTP address in here

Logon
Your Account name is your full email address

If you tick the ‘Remember password’ box it will save

you having to enter it everytime you collect your mail

Internet Connection Wizard

E-mail Server Names

My incoming mall server iz a |POP3 VI SEMVEL

Incoming mail (POP3, IMAP or HTTP] server:

An SMTP server is the server that is used for your outgoing e-mail

Dutgoing mail (SMTP] server:

< Back I Hest > I

Cancel |

Internet Connection Wizard

Internet Mail Logon

x|

Type the account name and password your Internet service provider has given you.

Account name: ||

Password: I

¥ Remember password

If your Internet service pravider requires you to uze Secure Password Authentication
[5P4] to access your mail account, select the 'Log On Using S ecure Password
Authentication [SPA]' check box.

™ Log on using Secure Password Authentication [SPA)

< Back I THewt s I

Cancel |

You will need to perform the above steps for each email address you want to setup. For example you may
have your personal email address, one for the office, and/or accounts for individual members of the

company. They will all need setting up.
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